Daily Room Reporting Guidelines — All Q/I Sites 


œ 7:00 - 8:00am Survey & Census (Hard Deadline — earlier is ok, later is not ok) 


> Survey 


e Enter in One Place 
e https://forms.office.com/Pages/ResponsePage.aspx?id=SHJZBzjqGOWKvaY47dusgfWvnL7ADuZK 


jZRDV-hDnjlUOFJMMIBKUUFESZJDRVNSQjdFNU4xVkxBUi4u 


e See Definitions in Appendix 1. 


> Census 
e Enter in Two Places 
e Teams 


e https://survey123.arcgis.com/share/adf8c0O7b2bb2484abeaadd3257e5bd50 


e See Definitions in Appendix 2. 


“¢ 11:00-11:30am 
> Survey (Hard Deadline — earlier is ok, later is not ok) 


œ 2:30-3:00pm 
> Survey & Census (Hard Deadline — earlier is ok, later is not ok) 


«œ 7:00-8:00pm 
> Survey (Hard Deadline — earlier is ok, later is not ok) 


Appendix 1 

> QI Room Availability Survey — “Survey” 
This report must be submitted 4x/day no later than 8am, 11:30am, 3:30pm, and 8pm. These are HARD 
DEADLINES. Prior to submitting, please ensure you are coordinating with the Clinical Referral Nurse for 
accurate reporting. DEFINITIONS: Available - Room ready for a client to move in Committed - Room that 
has been reserved by the Clinical Referral Nurse for client move in Dirty - Room that needs to be cleaned 
Projected to be released - Room shifting to available, either from being cleaned or having maintenance 
fixed, in the next 12 hours 
Required 
1. Location 


C Pomona QI/Sheraton 
C Sherman Oaks QI/Sherman 


Long Beach QI/Holiday Inn 


Compton QI/Willow Tree 
C Central QI/Vagabond 
C Exodus QI/David L. Murphy 


© MLK QI/ Recuperative Care Center 
2. AVAILABLE: Number beds available at the time of reporting 


3. COMMITTED: Number of beds committed (CONFIRM WITH CLINICAL REFERRAL STAFF) 


Survey Definitions 
2. AVAILABLE: Number beds available at the time of reporting — total rooms that can be occupied now 
e Update whatever room list you are using on-site, including consulting with charge nurse on 
Admissions, Discharges, AMA’s, 911’s not yet updated 
e Spend no more than 30 minutes updating, as you will pick up any small number of missed rooms 
on the next report (remember 4x/day) 
3. COMMITTED: Number of beds committed (CONFIRM WITH CLINICAL REFERRAL STAFF) 
e Site Mgr. works with on-site Referral Nurse/Person 
e Determine how many of available rooms have been “Committed” to an incoming client, but the 


client has not yet been admitted. Once admitted that room’s status changes from “Committed” 
to “Occupied.” 


4. DIRTY: Number of dirty rooms 
e Actual number of rooms to be cleaned and not yet reported as Available 
5. PROJECTED: Number of rooms projected to be released in the next 12 hours 
e Rooms to be cleaned + rooms to be returned to service after repairs/maintenance are 
completed x 70% (to be cautious, in case some rooms are not returned to service) 


Appendix 2 
> Census: COVID-19 Medical Sheltering Report — Daily Report (v2) — “Census” 
This survey tracks the Los Angeles County Operational Area Emergency Operations Center medical 


sheltering operations for COVID-19 
Survey is to be completed each day at 7:00AM and 3:00PM (0700 and 15:00 hours) 


Current Date and Time Stamp — select proper day and time 


My Information 
Name -first and last 


Phone Number — numbers only. Example: 2135032938 
Email 


Medical Sheltering Location 
Please Select Location — self explanatory 


Medical Shelter - Daily Count Details 
Day of Count 


Time of Count 
7:00AM 3:00PM -= choose 


Total Occupiable Units 
The total units’ onsite that can be supported/activated given current staffing and resources. This includes 
all usable units, both those that are filled with clients and those that are not, but are available for use. 


Units Currently Occupied 
The total units currently in use by clients 


Current Total Occupants 
The total clients currently onsite in units (because of potential for families, couples, etc., this may not be 
1-to-1 with Units Currently Occupied). 


Submit 


Census Definitions 
Occupiable = Occupied + Available 
Occupied = Rooms with client(s) in residence 
Occupant = Person residing in a room, so Total Occupants can often be greater than Total 
Occupied, as there are likely more than 1 clients in some rooms 
Admission = Clients formally admitted 
Discharges = Clients formally discharged 
911 = Client has left the premises under urgent conditions, e.g., clinical, mental health, 
criminal behavior 
AMA = Left “Against Medical Advice” 


